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A short break service delivered at Ruby’s Fund and
commissioned by Cheshire East Council
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Ruby’s Fund is offering one-to-one short break sessions for children aged 0-8 years with complex or specialist needs, especially those who may not have had the opportunity to access short breaks before due to their age, personal care or health needs. The sessions will be delivered on weekdays, weekends and school holidays at Ruby’s Fund Sensory Centre in Congleton, at a time agreed with both parties.

These sessions are funded by Cheshire East Council. Please contact Alison Parr at alison@rubysfund.co.uk if you are outside Cheshire East and you are interested in our Short Breaks service.

What is Ruby’s Fund?

Ruby’s Fund is a registered charity, based in Congleton (Charity number 1152148). We believe every child has the right to reach their full potential through play in our sensory centre and social café. We offer a safe and secure environment to deliver a variety of services and resources including the sensory room, disabled changing room with mobile hoist and online resource directory and forum. Our varied timetable of recreational and social activities includes Lego club, mixed ability play sessions and our Tuesday additional needs lunch club. For more information please visit our website at rubysfund.co.uk, visit our Facebook page or speak to our friendly team at 01260 277 666.

What is included in our short breaks?

An introductory meeting will be arranged by your own Short Breaks Worker to undertake an assessment of the child and their chosen outcomes for the short break. After this assessment, if suitable, a Short Breaks Plan will be agreed with the child and parent/carer. 

We plan to deliver the first 4-6 sessions with the parent/carer present so we can get to know the child better and their emerging needs and interests. We will then write individualised session plans for the child. 

Sessional reports and photographic evidence (see consent form) will be collated in learning journals and will be available for families to review how their children are progressing. 

What can I expect for my child during a short breaks session?

Welcome time (10 mins)
The child is welcomed to Ruby’s Fund by the Short Breaks Worker and there is a handover from the parent/carer.

Activity time (30 mins)
Activities and chosen outcomes are planned from the individualised assessment. Activities could include:
· messy play which stimulates the senses, offers a tactile experience through a variety of textures which helps to develop hand eye coordination and fine motor skills;
· art & crafts such as colouring, drawing and cutting which develop bilateral fine motor coordination skills and improve self-esteem through creativity whilst having fun;
· music time which helps children socially, improves self-esteem and is a great form of expression.

Snack time (15 mins)
If required, children will be offered a choice of healthy snacks to encourage them to make positive food choices.



Sensory Room (30 mins)
Our sensory room is the heart of our centre and is spacious and well equipped with bubble tubes, fibre optics and soft play equipment. Multi-sensory environments can open up a whole new world for individuals with cognitive and physical impairments.  Benefits include reactivation of the senses, heightened awareness, a sense of cause and effect, and promotion of mental and physical relaxation. Most of all children are happier and have fun.  Activities in the sensory room can include music, song, story time and playing with tactile objects.  

Home time (10 mins)
Together the child and the Short Breaks Worker will reflect upon the session with the parent/carer and say and/or sign goodbye.

Optional family time without the Short Breaks Worker (30 mins)
The child and parent/carer will have the option to enjoy some quality time together at Ruby’s Fund either in the play area or in the social café meeting other families.


How do I apply for the short breaks?

A Short Breaks Initial Assessment Form is included within this pack. This can be completed online and returned to alison@rubysfund.co.uk or you can return this form in an envelope marked CONFIDENTIAL to:


Short Breaks
Ruby’s Fund
Meridian House
Roe Street
Congleton
CW12 1PG

You can request additional forms from Alison at the email above, or at the centre or they can be downloaded from our website rubysfund.co.uk.
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	Parent / Main Carer Details


	Title (Mr/Mrs/Miss/Ms etc):
	 	
	 
	First Name:
	 	Surname:
	 
	Home Address (inc postcode):
	 
	Contact Number:
	 	Mobile Number:
	 
	Email:
	 
	Relationship to child/young person:
	 
	Referred by:
	 .
	Gender:
	 	Ethnicity:
	 
	
Details of Child / Young Person

	If your child is very young or recently diagnosed, we recognise that some of the following questions may not be relevant at this stage. Please just complete what you feel is appropriate. If you wish to ask anything or tell us anything which is not covered by the questions, then feel free to do so in the ‘Other Comments’ section at the end of the form.

	First Name:
	 	Surname:
	 
	Child’s date of birth:
	 
	Address where child spends most of the time (inc postcode):
	 
	Child’s main form of communication (e.g. speech, Makaton, BSL, PECS, eye pointing, noises):
	 
	Practice Address of GP (for statistics only – we will not contact your GP directly):
	 
	[bookmark: _Hlk491441154]
Nature of Child’s Disability
Please tick all that apply

	Developmental delay
	☐	Sensory impairment
	☐
	Physical / mobility disability
	☐	Communication difficulties
	☐
	Moderate learning difficulty
	☐	Behavioural difficulties
	☐
	Severe learning difficulty
	☐	Autistic spectrum
	☐
	Profound multiple learning difficulty
	☐	Long-term chronic illness
	☐
	Mental health difficulties
	☐	Dyslexia
	☐
	If your child’s diagnosis has been confirmed please name condition (s):

	Cerebral Palsy
	☐	Aspergers
	☐
	Downs Syndrome
	☐	Epilepsy
	☐
	ADHD
	☐	Dyspraxia
	☐
	Global Development Delay
	☐	Spina Bifida
	☐
	Autism
	☐	Cystic Fibrosis
	☐
	Dyslexia
	☐	Other
	☐
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If other, please state below:

	 


	
Is your child on a professional plan (e.g. CAF)?

	 
	
Are you registered on the Children with Disabilities Database?                                       Yes       ☐      No       ☐

Would you like us to register you on the Children with Disabilities Database?              Yes       ☐      No       ☐

Personal attention requirements


	Please give details about equipment your child uses (e.g. wheelchair, special buggy etc):

	 
	
Please give details about medication or medical equipment which your child regularly needs (e.g. nebulizer, nasogastric feeding, daily physiotherapy etc):

	 
	
Please give details about personal hygiene requirements:

	 
	
Completing this form means that you understand the terms and conditions attached, that you agree to follow the centre rules (please see www.rubysfund.co.uk/about/rules-of-play) and for your personal information to be held in accordance with data protection policy.

	Signature:
	
	Date:
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I hereby consent to information relating to me and if applicable my family members being processed by Ruby’s Fund in order that it may properly carry out its duties, rights and obligations in its service delivery and as a charity. I understand that such processing will principally be for administration and service delivery purposes.

I understand that Ruby’s Fund must share information with Cheshire East as commissioners of the short breaks project.

I understand that information about me/my family shall include information of a sensitive personal nature including information concerning:


· physical or mental health conditions
· name, address and date of birth
· next of kin
· any child health and/or protections plans


I also understand that the term ‘processing’ includes the obtaining, recording or holding of information or data or carrying out any operation or set of operations on the information or data, including organising, altering, retrieving, consulting, using, disclosing in the event of safeguarding issues, combining, or destroying the information or data.

Data will not be shared with any other third parties apart from Cheshire East as stated above, unless there are safeguarding concerns about yourself or a family member.

I confirm that I have read and understood this explanation of the processing of data relating to the Ruby’s Fund and that I consent to the processing of such data.

	Name of child:	
	 

	Name of parent/guardian:
	 
	
	


	
Signature:

	
	
Date:

	 



I consent for Ruby’s Fund to use my short breaks experience as a case study for reporting to Cheshire East. I understand no personal information will be included in the case study. I consent for Ruby’s Fund and Cheshire East to use this case study for marketing purposes.

	
Signature:

	
	
Date:

	 





Photo Consent Form

We would be grateful if you would fill in this form to give us permission to take photos of your child and use these in our printed and online publicity.

I give Ruby’s Fund permission to take photographs and / or video of my child. 

I grant Ruby’s Fund full rights to use the images resulting from the photography/video filming, and any reproductions or adaptations of the images for fundraising, publicity or other purposes to help achieve the group’s aims. This might include (but is not limited to), the right to use them in their printed and online publicity, social media, press releases and funding applications.

	Name of child:	
	 

	Name of parent/guardian:
	 
	
	


	
Signature:

	
	
Date:
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